Title:  Travel Team Manager
Reports to:  Head Coach & Youth Hockey Director, Gary Jahrig
Goal:  To provide assistance for all on-ice activities including practices and games.
Objectives: 
· Provide assistance to coaching staff
· Assist YH Director and Coaching staff 
· Make sure team follows regulations and policies in accordance to USA Hockey
· Make all travel plans for the team 
Polices/Procedures:  Must be in accordance with USA Hockey an MAHA policies.  

Checklist of Tasks:

· Work with Registrar, Donna Beall, to roster the team
· Provide iced pucks and water bottles for practices and games
· Assist the Coaching staff in whatever way needed (within reason)
· Stay within the policies and procedures of USA Hockey and MAHA
· Communicate information including team policies from coaching staff to Team Coordinators and team parents
· Assist with team meetings

· Liaison between Coaches, Youth Hockey Director and team families 

· Assist coaching staff securing games and tournaments
· Secure hotels at discounted rates (when possible)

· Make sure players have the required gear
Evaluation:

· Evaluated by post season participant evaluation.
